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Obijective:
To standardize procedure for operation of Sewage treatment plant to obtain maximum efficiency.

Policy:
To ensure that plant is operated with out trouble and least breakdowns.

Responsibility:

STP operator / Shift Engineer

Procedures:

1. Check bar screen; chamber clear it from clogging materials if any.

2. Check level of equalizer tank/settling tank

3. Check grease traps.

4, Start Air Blowers for aeration of fluidized aerobics and for other system.

5. Check resistibility of PVC balls and if found loaded with grease and solid fluid plan washing of
the same with fresh water.

Start raw Water pump, to pump water from ground tank to aerator.

Clean aerator and settling tank from any algae formation or clogging materials.

Check fluidize sludge from settling tank is drain out periodical in sludge tank.
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Divert treated water in treated water tank.

10. Fix dose of liquid chlorination and treat in coming water to treated water tank.

11. Start transfer water pump for dual media filter feed.

12. Check pressure drop in the filters and softeners.

13. If metal is noticed packed air blow the system

14. Check brine solution dozing and re-dosage softener with brine solution.

15. Test quality of soft water and treated water for its designed TDS, BOD level and ph value.
16. Start treated water recycling pump for irrigation system.

. Divert surplus water in the storm drain water channel. \
. Check liquid sludge tank. If adequate quantity available for press machine, start sludge p mp r \Z )
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19. Start press machine to squeeze man use cakes and recycle liquid, back and sludge tank.
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20. Record parameters in the log sheet
Bar Screen Chamber:

The effluents flow by gravity into the Bar Screen chamber, where SS type Bar Screen is provided.
The screen provided will arrest suspended matter such as rag, paper, vegetable wastes, leaves,
cotton waste etc and have to be cleaned by hand rake manually. This screenings should be
collected and disposed off at regular intervals by landfil / burying

Equalization Tank:

The screened effluent from the bar screen chamber flows into equalization tank by gravity. The tank
acts as a holding tank for the raw effluents. In order to homogenize the quality of waste water, as
well as to feed waste water at a uniform rate to the rest of the treatment plant and to prevent odour
mixing, by means of diffused aeration comprising coarse bubble diffuses and air blowers are
provided keep the blower in the operations so long as the inflow is present. In any case, blower
should not be rested for more than one hour to prevent odor problems.

Aeration Tank:

Aeration tank is main reaction tank for the biological process. As the waste water flows into the tank
an equal quantity of tank contents over flows into secondary settling tank. Fine pore diffusers
(Tubular Membrane Diffusers) have been provided. For aeration operate them continuously round
the clock, so long as there is normal waste water flow into the tank.

Secondary Settling Tank:

The over flow from aeration tank is led into the settling tank by gravity. It is provided with Hopper
Bottom for settlement of suspended solids. The excess sludge from settling tank is drawn to sludge
holding tank through sludge pumps, sludge pumps are also provided for recalculating the thickened
Biomass back to the aeration tank in order to maintain the design MLSS (Mixed Liquor Suspended
Solids) -

Clarified Water Sump:

The over flow from secondary settling tank flows by gravity to the clarified water sump and it is
pumped through a pressure sand filter, Activated Carbon Filter and on line chlorination is :
or disinfection. '
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Pressure Sand Filter

The Treated Effluent from the sump is pumped to pressure sand filter. This is a pressure vessel -
equipped with a perforated - under drain plate, fitted with polystyrene strainers, filter media
comprises of graded filter is gravel/sand. The clean filter water comes out from pressure led to AC
Filter.

Activated Carbon Filter:

The filtered water from the pressure sand filter passes through an Activated Carbon Filter which
comprises of vertical pressure vessel. Equipped with perforated plate with polystyrene strainers at
the bottom and top perforated brass strainers. In between the filter media comprising 900 MM deep
activated carbon granules over a bed of graded gravel on line chiorination is provided for
disinfection before disposal to final sump.

Sludge Holding Tank:

Excess sludge from the setting tank is collected in sludge holding tank which is provided with
course bubble diffusers to thicken the sludge and the same is pumped to filter press for dewatering
by means of Screw Pump.

Final Sump:

After treated and chiorinated the effluent is collected in this tank, whenever water is required it can
be pumped for gardening / disposal final pump has provided for purpose.

Filter Press:

Thickened sludge from Aerobic Digester is pumped to filter press to dewater the sludge and to form
a cake. The cake will be removed manually and will be disposed as manure or carted out. Filtrate

will be diverted to Aeration tank.

PROCEDURE FOR PUTTING INTO NORMAL FILTRATION:

Before starting the filter, all the valves should be fully closed. After starting one of the pumps and
ensuring that the inlet pressure gauge is showing delivery pressure, proceed as follows:

PRESSURE SAND FILTER

Filter Inlet 54 _./
Filter Outlet 1 [j]/
\n
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V3 = Backwash Inlet
\Z = Back Wash Outlet
V5 = Air pressure valve

Activated Carbon Filter

V6 = Filter Inlet

\'74 = Filter outlet

V8 = Backwash Inlet
V9 = Backwash Outlet
Vio = Air Release Valve

e Open Filter Inlet valve V1.

* The Air valve V5 on top of the filter will release the air from inside the filter with a hissing noise
and will close by itself when the filter is full.

* Immediately on observing the rise in pressure in the outlet pressure gauge of the filter, open
the outlet valve V2. Now the filtration is on.

Backwashing the Filter:

Backwashing the filters to wash out the dirt accumulated on top of the filter beds is an essential part
of the operation routine. The frequency of backwash depends upon the turbidity of the water to be
filtered. The filter is provided with a gauge panel on which are mounted two pressure gauges
connected to the inlet and outlet of the filters. The difference in the gauge readings will indicate the
loss of head through the filters. Normally, a head loss of 6 feet (3 PSl) is allowed and if it exceeds,
backwashing has to be taken up.

Backwashing is done by sending a current of water at a high rate through the filter bed in a reverse
upward direction. The high velocity agitates the filter sand bed, loosens and carries away the
accumulated dirt out through the backwash drain pipe.

Procedure for Backwashing the Filter:

This consists of the fallowing steps:

> Close all valves of the filter and stop the pump.
Open Backwash inlet and outlet valve V3 & V4 fully.
Start both pumps and immediately open their delivery valves fully. Observe the dirty water
coming out of ht the drain pipe. This backwashed water can be led into the Equalization tank.
Continue the operation until the water comes out is clear.
Stop the pump and close the vaive V3 & V4.
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CAUTION:

The filter beds should not be allowed to become dry at any time. Otherwise under dry conditions,
the filter media will cake up and it will be difficult to break it afterwards by back washing. Whenever,
the filter is to be shut down, close all valves tightly and lock up the water inside the filter.

Leaky valves & joints should be attended to immediately. An efficiently backwashed filter will show
a head loss of 1 to 2 feet at normal flow. In due course, due to accumulation of dirt on the filter bed,
the head loss increases. When reaches 6 feet or 3 psi or 0.2 kg / Sgcm, the filter has to be
backwashed immediately. If do not operate for long periods at high head losses.

5
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Life of the activated carbon depends upon the quality of feed inlet from the pressure filter. When the
carbon bed is exhausted, it has to be replaced. If has to be replaced. If the treated water after for
the Carbon replacement. It is anticipated that the carbon bed will last minimum 6 months,

ACTIVATED CARBON FILTER:

The filter water from the Pressure Sand Filter passes through an Activated Carbon Filter which
comprises of Vertical Pressure vessel, perforated plates fitted with polystyrene strainers and are
provided at the bottom as well as top, and in between is the filter media comprising 900 mm deep
Activated Carbon granules over 3 bed of Graded Gravel. Outlet is led to final sump. One on line
- chlorine solution is dosed into the line for disinfection before disposal.

PROCEDURE FOR AC FILTER INTO NORMAL OPERATION:

To operate Activated Carbon filter procedure as under

Keep all the valves of the A.C. Filter closed.

Open valve Ve, '

Water flows into the Carbon Filter.

After ensuring that the Filter is fijl and under pressure open the outlet valve V7.

Filter is now in operation and the inlet water flows through the Carbon bed. This will result
in absorbing Residual odor and colour if any.

VVVYVYY

BACK WASHING THE A.C. FILTER:

Back washing the carbon filter periodically is necessary to remove any dirt and to thoroughly agitate
and homogenize the carbon bed. This may be done once a week as a routine. The strainers in the
top of the filter prevent the carbon granules from getting washed out only the fines are washed out.

Proceed as follows:

Keep all valves of the Carbon Filter closed.

Open the Backwash inlet valve V8,

Start two treated effluent pumps and the Pressure Filter in normal mode.
Now open the Back washing drain valve v9, .
Carbon Filter back washing is now on.

Backwashing for about 5 to 10 minutes should be sufficient.

After backwashing close all valves and stop the pump.

VVVVVYYY
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SHUTTING DOWN THE A.C. FILTER.

Closing inlet and outlet valves V6 & V7.

SAFETY PRECAUTIONS

Never descend into any tank for whatsoever reason, unless another operator is also present.
Check and ensure the safety guards are intact.

DO NOT Carry out any work while pump is in operation.

Exercise care while making up chemicals solution for dosing. Use safety equipments.

Keep and maintain coupling guard, motor covered at all the times.

When working on Air blowers, Motors and Pumps, switch off respective motor at the panel.
Never run the pumps with Inlet and Outlet valves closed.

Lock out/Tag out the power supply from incomer before commencing any maintenance.
Care must be taken while opening rusted nut bolts which are prone to be broken / cause
slippage.

10. Ensure thorough cleanliness of the area before and after the maintenance work.

11. While inspecting the pump in operation, keep safé distance.

OCPXNDUT WM~

Revision Guide:
Any change in the system needs review of SOP.

\//} M M&M‘f‘



‘Sushant
G TRRYE S
STANDARD OPERATING PROCEDURE FOR
WATER TANK CLEANING

Originated Concurred ' ~ Approved
) vy

\ A\
B\

Objective:
To establish the standard Operating System for the Cleaning of Water Tank

Policy:

To ensure good quality of domestic water

Responsibility:
WTP operator / Shift Engineer/ Plumber

Procedures:

Cleaning of Water Tank.

1. Notify in the building one-week in advance about the scheduled cleaning of the Water tank and
the alternate arrangements available.

2. Check the power supply and functional aspect of sump pump.

3. Turn the selector switch of the booster pump to manual mode and switch off the power to the
Booster pump (Filling water to the tank) with a tag stating “DO NOT OPERATE”.

4. Lock out alf the washrooms with Tag stating “Under Maintenance”.

5. Drain / empty the water from the Tank.

6. Monitor the sump pump operation.

7. Close the outlet valve of the Overhead tank.

8. Take precautions while handling the level sensors.

9. Open the lid 30 minutes before entering the tank for cleaning to avoid suffocation

10. Ensure adequate lighting inside the tank. Torch light to be kept handy before starting the
cleaning operation..

11. Scrub the inner surface of the tank properly.

12. Carry out descaling with the help of chemicals, anti-scalants, corrosion inhibitors, micro biocide,

anti foulant (to prevent micro biological growth), dispersant (to prevent accumulation of
deposits of dust, silt and other suspended matters), eco f;j@gngides, aerobic inhibitors.
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Leave the chemicals in the tank for duration of six hours and circulate the same with the help of

pump.
Wash and scrub the inner surface of the tank with fresh water and remove the waste water

manually.

Clean the probe of the level sensor.

Place the sensors at appropriate levels.

Record the measurement of the complete tank viz. length, breadth, height of all walls in order
to quantify the area having been cleaned.

Turn the selector switch to Auto Mode and switch on the Supply to the Booster Pump and
ensure the motor starts in Auto Mode.

Check the water level in the overhead / under-ground fank.

Open the lower most tapé for release of air in case of OHWT cleaning.

Once the over head tank is full, open ali the taps and drain the water till clear water flow is
observed.

Remove the tags and open the washrooms for use.

SAFETY PRECAUTIONS

1

2

3
4.
5
6
7

Revision Guide:
Any change in the system needs review of the SOP.

Incase of under ground tank cleaning barricade the area to avoid accidental fall.

. Once the tank is emptied, place the ladder and secure it properly for gaining access to the tank.
. Ensure that minimum two persons are on the cleaning job at any point of time.

Ensure initial external support is provided while entering the tank.

. Ensure the persons are wearing headgear while carrying out the cleaning.
- DONOT throw the sludge removed from the tank to avoid injury to people walking around.
. Once the cleaning operation is over close the tank with lid / cover firmly.
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Emergency Operation (Solo Operation):

NOTE: THIS OPERATION SHOULD BE DONE ONLY WHEN AUTO AND MANUAL
SYNCHRONIZING FAILS.

1.
2.
3.

© N o o o

Switch OFF EGCP-20 control MCB or remove OEM connector at the DG set.

Start the DG from DG set.

Close (ON) the Neutral Contactor from the Neutral ON/OFF Selector Switch in the Bus coupler
panel of that particular DG.

Close the DG-ACB by directly pushing ‘ON’ button on the ACB.

If the load is more than the designated load, switch OFF Bus-coupler in both DG and LT panel.
Start another DG on DEAD BUS side.

Close the Outgoing-2 breaker (ACB)

Close DG incomer-2 in Main LT panel.

SAFETY PRECAUTIONS

WM
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1.

Revision Guide:
Any change in the system needs review of SOP.

Check and ensure canopy lights are always in working condition.

Check and ensure the emergency stop button is functional.

Ensure all safety guards are kept intact.

Ensure strict vigilance, supervision while carrying out activities like welding which may lead to
fire.

DO NOT touch any part/ carry out any maintenance while DG set is in running condition.

Check and ensure the Doors of the canopy are closed while the DG is in running condition.
Strictly follow Tag Out, Lock Out procedure while carrying out maintenance.

DO NOT Open the radiator cap while the DG set is running or in hot condition.

Check and ensure the floor, parts are free from grease, lube oil, diesel where maintenance is
carried out to avoid slipping.

. Check and ensure there is no spillage of Diesel/Lube oil. If observed, place a metallic tray fo

collect the same.
Check and ensure adequate numbers of appropriate serviceable Fire Extinguishers /sand
buckets are placed in the DG yard.
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Objective:

To provide standard procedure for manual switching on LT Panel

Policy:

The starting procedure should be done in smooth and safe way.

Responsibility:

Technician/ Shift Engineer

Procedures:

1.

Verify healthy power from transformer/DG set in each phase.

2. Verify Control supply is healthy & indication lamps are glowing.
3. Verify that ACB Breaker springs are in charged position.

4,
5
6
7

Check all the safety controls are at normal condition.
Close the Breaker from TNC & Check for healthy power.

. Check the LT operation instruction as per load condition.

Log the parameters in log books.

Revision Guide:

Any change in the system needs review of SOP.
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Objective:
To establish a procedure for starting Diesel Generator set in Manual & Automatic mode through
PLC.
Policy:

The operation of Diese! Generator should be safe, smooth and trouble free

Responsibility:
DG Operator on duty

Procedures:

Manual operation (Individual DG):

1

2
3.
4.
5
6

~

9.

Check radiator water level.

. Check diesel level in tank.

Check level of lube oil in the sump.

Check the level of coolant.

Make sure that ACB draw out shutter is closed position.

Press ‘START button and hold it till such time engine attains required RPM (Protection Green
LED should come on).

Once the Voltage is developed, press ‘ON’ button in EGCP to close the DG-ACB.

When EB power returns, check the condition of EB power, such as voltage, frequency, if found
normal and stable press ‘OFF’ button in EGCP to open the DG-ACB.

Then close EB-1 or EB-2 Circuit Breaker as required to transfer the load.

10. Then after 3 minutes, press ‘STOP’ button in EGCP to stop the engine.
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Auto Operation (Synchronizing):

1. Select ‘Auto’ mode in Auto/Manual Switch in Bus-coupler panel.

2. Select ‘Auto’ mode in EGCP-2 (WOODWARDS), LED will glow above the Auto button when
selected.

3. Check PLC display for any alarms, press ‘Alarm Event & Alarm Clear’ then press Enter to reset
if any.

4. When EB power returns, DGs still run with load and PLC will monitor the condition of EB power
for 1 minutes.

5. If EB power is healthy and stable, load transfer will take place from DGs to EB.

6. DGs will run without load for 3 minutes to cool down.

7. If EB power fails while DGs are in cool down mode, load transfer will take place without

shutting down. And synchronization sequence will repeat.

Manual Operation When Auto Synchronizing Fails:

Keep that particular DG in Manual mode.

ACCEPT the fault in the FAULT ACCEPT/RESET selector switch in bus coupler.
Acknowledge the faults on touch screen

Find the cause of the fault occurred.

Clear the fault in.

RESET the faultin FAULT ACCEPT/RESET selector switch in bus coupler panel.
Then select Auto in EGCP-2 and AUTO/MANUAL key switch.

If faults repeat, go to Manual Operation.

O N > o w D -
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Objective:
To establish the standard Operating System for the Lift Operations

Policy:

To provide a smooth rescue operation

Responsibility:

Lift Technician

Procedures:

In the event of intermittent power, the elevator should automatically restart once supply is restored

within 10 seconds.

Rescue Operation:

1.

Revision Guide:

Any change in the system needs review of SOP.

As soon as the call is received, go to the respective tower lift and reach the floor where the lift
car is landed.

Insert the Emergency door key and turn in anticlockwise. Simultaneously pull the doors of the
lifts.

Check whether the lift car has landed exactly at the floor level and if found inform the persons
to come out of the lift.

On the other hand if the lift car has not landed at the fioor level and if it is In between the floors,
then immediately go to the lift machine room and switch OFF the input power supply to the
respective lift.

Release the brake in presence of Elevator Service engineer of the service agency by inserting
the lever and simuttaneously bring the lift car to the nearest floor level by rotating the wheel in
the drive unit in anti clockwise/clockwise direction till the marking on the wire rope matches.

Go the respective floor and repeat instructions 2 & 3.

Then go to the lift machine room and Switch ON the input power and check the proper
functioning of the lift. If not put the lift in “Under Service". Then inform to the Service Agency for

further actions.




STANDARD OPERATING PROCEDURE FOR SAFETY & SECURITY SYSTEM

Pr

Originated ' Concurred Apprgyed () - J
\ V J ﬂf&(ﬁ-
j /

Objective:
To establish the Standard Operating System for Safety & Security Operations.

Policy:
Smooth & Effective Operations for Security Team

Responsibility:
Security Supervisor /Fire & Security Officer / Facility Manager

SECURITY CONDUCT
1. Atall times, the security must remember that their performance, appearance and general
conduct is an important reflection.
2. Security must carry out themselves in utmost courtesy with faculty and visitors
and be vigilant at all times.
3. Security Guards to thoroughly check any visitor coming inside the. university premises, to
make the gate pass, issue the visitor id card and guide' the visitor fill the reception area.

Step 1: Reporting on Duty at 7:30 hrs

- Ensuring that all the offices are unlocked before the start of university

- Keep all the attendance registers with fresh day/date entered at the format provided
- Monitor the entry /exit of all the employees

Step 2: Parking of Vehicles

- Vehicles should be parked only at the standard and defined area of parking
- Should ensure that no vehicle is bIOcking or obstructing any entrance / exit gates at

any given point of time,
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- The guards to help the students/employees to park their vehicles in such a way to

move them at any given point of time

Step 3: Student Admittance and Exit through normal hours/after working

hours
Through Turnstile (Main Gate)

Monitor each and every faculty/students in and out time during working hours

- Check the Identity badges of each and every student.
- Students need to carry their Id cards on a daily basis to enter through Turnstile
(Main Gate).

- Any Student who forgets to carry his/her ID card, their name would be noted down at
the security and they would need to sign their In and Out Time in the register, the
guard would have an emergency card by which they would open the turnstile gate for
such students.

- Any Student who tends to forget his ID card for more than 3 days, he/she would not be
allowed inside till their faculty or dean gives permission for the students.

- Any Student who has lost his ID card, the information needs to be shared by the
coordinators with the Facility Team in advance so that the security allows them inside
the university premises.

- Only students who are staying in the hostel are allowed to enter the university il
8 pm and hostel premises till 9 pm. Any student entering the university with relations or
friends would need to take due permission of the Hostel Wardens.
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- Hostler Car/Bike registered by hostel warden, parking front of hostel area and not
permitted in campus time during working hours ( 09:00 am to 05:00 pm) in case of
emergency Car/ Bike allowed going to outside/coming to inside campus, hostel warden
permeation compulsory for hostler.

Step 4: Visitor Admittance and Exit through normal hours/after working

hours

- Visitors to be allowed only if they have prior appointment with the concerned person.

- If the visitor has not taken any appointment, security to check with the concerned
person through the receptionist and only then allow the visitor to meet with the visitor id
and slip.

- Security would need to prepare a proper security slip with all the details of the visitor
and if any electronic items carried to be asked, checked and noted on the security slip.

- Security to re-collect the visitor id and pass from the visitor on his exit from the

university gate.

Revision Guide:
Any change in the system needs review of SOP.
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Objective:

To establish the standard Operating System for the Fire Fighting Plan

Policy:
Smooth & Effective Operations of the Fire Team

Responsibility:
Fire Technician/ Fire Officer/ Technical Manager/ Facility Manager/Fire Wardens

Procedures:
1. On Discovery of Fire Inform on Below Given Numbers (Action Time - 1 minute)
> Raise the Fire Alarm to inform other staff/students by pressing manual call point.
> To Inform the Fire Wardens / Fire Officer /Security Supervisor/Facility Manager by
calling on the Emergency numbers / Radio Wacky Talkies
» To inform the Fire Brigade by Dialing — 0124-101

2. On Hearing Alarm (For University /Hostel Staff Action 2-4 minutes).
Inform other staff if you can and leave the building

Please follow the Fire Exit Path

Do Not Stop to collect personal belongings.

Do Not Use Lifts, Only Stairs Only.
Please assemble at Building assembly point as defined by security & fire officer.

Please inform your presence at Assembly point io FMS Team.

VVVYVYVYY

3. On Hearing Alarm (Fire Fighting Team Action Plan Time 2- Sminutes ).
» Go and check the fire point area and confirm the status o others in the Fire &

Security Team. '
> Join the Fire Fighting Team within minute if you are a member
> Inform the Rescue Team, First Aid and Communication Team to follow the fire

fighting action plan and their responsibilty.
» Fire Fighting Team to reach the Fire Point within one-two minutes to Extinguish the

Fire..

G Scanned with OKEN Scanner
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> All other members should be ready and be on their position as per
action plan.

>

4. Fighting Team Action & Reaction ( Action Time -5-7 Minute )

» Check the type of Fire & Extinguish the fire by using appropriate fire
extinguisher.

> Keep Informing communication team about the status of Fire
{Controlled or Not)

> If Fire Cannot be controlled immediately inform the Fire Brigade by
Dialing 101.

> Also Inform the Police Station by Dialing 100,Giving Location of Premises

5. Fire Squad Team ( During Office Hours )

> Facility Manager/Fire Officer/Site ‘Egg. to Ensure communication &
smooth-evacuation

> Fire Officer /Technical Manager to lead the Fire Squads along with the Fire
Wardens

» Fire man & Technical Supervisor to Operate Fire Extinguishers.

» DG Operators and Assistant to ensure fire pump and valve operation

> Fire Officer, Security Supervisor. & Guards to help in the rescue along
with the nearest Fire Station if required.

> Housekeeping Supervisor & House Boys for first aid assistance

6. Fire Squad (After Office Hours)
> Fire men/Security Guard to Operate Fire Extinguishers
> DG operator & assistant to ensure fire pump & valve operation.
> Security Supervisor & Guard Assistance to rescue & provide first
aid.

(¥ scanned with OKEN Scanner
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Revision Guide:

Any change in the system needs review of SOP.
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- Standard Operating Procedure (SOP) for
~ Medical Room-Sushant University '

1. Purpose

To ensure prompt, efficient, and confidential medical assistance to students, staff,

and visitors at Sushant University, while adhering to health and safety standards.

2. Scope
Applies to the operation of the medical room located in Block-D, Room No. D001

Including emergency response, first aid, referrals, and health promotion activities.

3. Roles & Responsibilities

« Maedical Officer/Nurse:

7

o Provide primary care, conduct assessments, and maintain records. -
o Manage emergencies and coordinate referrals to hospitals.

o Monitor medical supplies and equipment.

« University Staff: Report incidents and escort individuals to the medical room

if needed.

« Security Team: Assist in emergencies, transport patients, and manage crowd

control.

4. Procedures

4.1 Access to the Medical Room

« Open during university hours 9:00 AM-5:00 PM. After-hours emergencies:
Contact security (24/7) or dial emergency numbers (section 12).

« Prioritize emergencies; non-urgent cases may require appointments.

4.2 Initial Assessment & Triage

« Assess vital signs and symptoms. .

e Minor Injuries: Administer first aid (e.g., wound cleaning, bandaging).

7
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* Emergencies: Activate emergency protocol (Section 4.3).

4.3 Emergency Response Protocol

1. Stabilize the patient.
Contact designated hospital/ambulance (see Annexure 1).

Inform security/facility for logistical support.

AW N

Escort patient to hospital if required.

4.4 Referrals

 For specialized care, provide a referral letter with preliminary observations.

5. Documentation

* Maintain a Medical Register with:

o Patient name, ID, contact details.
o Symptoms, treatment provided, referral details (if applicable).

o Confidentiality compliance (Section 9).

6. Medical Supplies & Equipment

« OPD register to be maintained
e Stock register to be maintained.

» Expiry date register to be maintained. Restock immediately after use.

7. Infection Control

« Hand hygiéne (sanitizers/soap provided).
« Daily disinfection of surfaces.

« Bio-waste disposed in sealed containers as per biomedical guidelines.

8. Training & Dirills

« Annual emergency response drills for medical and security staff.

 Annual first aid training for university staff.
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9. Health Promotion

* Reqular workshops on topics like stress management, hygiene, first aid and

other medical conditions.

* Counselling centre: In-home counselling

10. Confidentiality

* Medical records accessible only to authorized personnel.

* Disclosure requires written patient consent, except in legal cases.

11. SOP Review

* Annual review by the University Health Committee.

12. Emergency Contacts

e HOD-SHS: Prof. Dr Elina Dewanji Sen (+91-9811641781)
e Nurse: Ms Tannu (+91-9053213806) '
e Ambulance: 1. Gyan Parkesh (9643000029) 2. Shiv Sagar (9811894746)
e Nearby Hospital:
|. Fortis Healthcare (Gurugram Sector 44 opp. Huda City Centre) 0124 496 2200
2. Marengo Asia Hospital (Golf course road Sushant Lok Il Sector 56
Gurugram) 18003094444

3. Sanar International Hospital (Golf course road DLF phase 5 Sector 53)

1243528444
e University Security: Chandresh-8850838363 (Security Head)

Prof. Dr Sanjéev Sharma Prof. Dr Elina \Dewanji Sen

Head of Department (SHS)

13. Approval
Approved by:

Sushant University

A

s #Jf'fﬂ*fy f;’jﬁ
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' PERFROMA INVOICE/QUOTATION Original for Buyer

l SBR FAC'L”"'ES GSTIN : 06AJGPJ1857P1ZR

311/1 LAJPAT NAGAR NEW RAILWAY ROAD PAN : AJGPJ1857P
‘ GURUGRAM -122001 (HR)
Phone : +91-7701935024 E-Mail : accounts@sbrfacilities.com N
i . Shipping To :-
fﬂ'szf L'JNIVERSITY e QTN No. - QT0052
SEC.55 . GURUGRAM Q. Date : 07/05/2024
T P.O. No. :
State : 06 ) P.O. Date
. EWB Number
Phone No. Phone No. Vehicle Number ;
GSTIN : 06AAATCOT747N1Z0O : GSTIN
\ﬂ\, : PAN
S.NO Description of Goods Hsn Code Qty Unit Unit price| Disc] CGST SGS Total Amoun
1 TOILET ROLL-PRESTIGE(P) 481820 100 Pcs 15.00 0.00 9.00 9.00 1500.00
2 FACE-TISSUE(PRESTIGE) 481820 50 Pkt 28.00 0.00 9.00 '| 9.00 1400.00
3 YELLOW DUSTER(18x18) £3079000 36 Pcs 12.00 0.00 2.50 2.50 432.00
4 DUSTER-WHITE 33079000 36 Pcs 8.00 0.00 2.50 2.50 288.00
5 HANDSOAP LIQUID-5Ltr-INCENSE 340111 35 Ltr 95.20 0.00 9.00 9.00 3332.00
6 SCOTCH BRITE-3M-100mm*150mm 16031000 15 Pcs 15.00 0.00 9.00 9.00 225.00
7 ODONIL-50gm-DABUR 340111 10 Pcs 31.00 0.00 9.00 9.00 310.00
8 GARBAGE BAG-20x24 392310 25 Kg 100.00 0.00 9.00 9.00 2500.00 .
GARBAGE BAG-32x42 ) 392310 50 Kg 100.00 0.00 9.00 9.00 5000.00
C2-FLOOR CLEANER 54029011 45 Ltr 121.80 0.00 9.00 9.00 5481.00
[11 C3-GLASS CLEANER 14029011 15 Ltr 80.80 0.00 9.00 9.00 1212.00
12 C5-ROOM -FRESHNER 532074900 20 Ltr 137.20 0.00 9.00 9.00 2744.00
13 C6-TOILET BOWL CLEANER 34029011 40 Ltr 95.20 0.00 9.00 9.00 3808.00 =
14 FLOOR DEODORANT-5Ltr(SBR) 84029011 40 Ltr 18.00 0.00 9.00 S.00 720.00
15 ROOM FRESHENER-FRESHIOS 3307 5 Pcs 80.00 0.00 9.00 9.00 400.00
16 NIP BAR '~ 3405 10 Pcs 19.00 0.00 9.00 9.00 190.00
17 WIPER-LARGE 16031000 5 Set i 90.00 0.00 | .9.00 9.00 450.00
18 TOILET BRUSH-DOUBLESIDE ©6031000 ‘10 Pcs ; 30.00 0.00 9.00 9.00 300.00
|18 HARD BROOM NORMAL 9603 25 Pcs 30.00 0.00 0.00 0.00 750.00
J__ZO SOFT BROOM HEAVY 9603 25 Pcs 65.00 0.00 0.00 0.00 | 1625.00
| 21 ACID-5Ltr ’ 2915 20 Ltr 20.00 0.60 9.00 9.00 400,00
]22 FLOOR MOP-RED £3079000 48 Pcs 20.00 0.00 2.50 2.50 - 960.00
|23 HOUSEKEEPING GLOVES ORANGE 4015 5 Pair 35.00 0.00 9.00 9.00 175.00
J24 NIRMA POWDER-500gm 340111 25 Pkt 27.00 0.00 S.00 1| 9.00 675.00
25 NAPHTHALENE BALLS 2904 5 Pkt 180.00 0.00 9.00 S9.00 900.00
26 DUSTPAN C 3924 10 Pcs 14.00 0.00 9.00 9.00 140.00
27 HIT BLACK-200mI 380891 5 Pcs 97.00  |0.00 9.00 9.00 485.00 —
28 HIT RED-200ml| 380891 5 Pcs 97.00 0.00 9.00 9.00 485.00
29 ALLOUT MACHINE-SC JOHNSON P6039000 5 Pcs 80.00 0.00 9.00 9.00 400.00
|30 PUSH PUMP BIG 3924 5 Pcs 28.00 0.00 9.00 9.00 140.00
31 DRY MOP SET BLUE 16031000 5 Set 200.00 0.00 9.00 9.00 1000.00
- |
Total Qty:- 735
CLASS AMOUNT SGST CGST TOTAL GST SUB TOTAL 38427.00
GSTS % 1680.00 42.00 42.00 84.00 SGSTPAYABLE 3135.48
GST 12 %- 0.00 0.00 0.00 0.00: CGST PAYABLE 3135.48
GST 18 % 34372.00 3093.48 3093.48 6186.96 | TOTAL DISC 0.00
GST 28 % 0.00 0.00 0.00 0.00 | CARTAGE 0.00
TOTAL 36052.00 3135.48 313548 6270.96 GRAND TOTAL 44698.00
Total Amount To Be Paid : Rs. Forty Four Thousand Six Hundred Ninety Eight Only
DECLARATION BANK NAME :HDFC BANK LTD
We declare that invoice shows the actual price of the goods AIC  50200076944789 |
described and that particular are true and correct. [FSC CODE : HDFC0001002
This is computer Generated Invoice. Signature not Required, BRANCH ; PALAM VIHAR, GURUGRAM
E.& O.E.
1. Goods once sold will not be taken back. |
2. Interest @ 20% per month will be charged if the puyment is not made |
within the stipulated time (verbal or written agreement). l
3. Subject to "Gurugram" Jurisdiction only. |

4. Cheque will be acceted in favour of SBR FACILITIES. Reéceiver s Sivnature
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Erstwhile Ansal University Gueugram

March 13, 2024

OFFICE NOTE

Sub.: Need approval towards Housekeeping Products for F.Y. 24-25

Dear Sir(s), :

This is to inform to all the concerned members that we procure
Housekeeping Products on monthly basis for cleaning & other works of

University @ Rs.45 OOO/ P. m. (Rupees Forty Five Thousand Only) approx.

Hence, we are seeking your kind approval on the same for smooth
functioning of Housekeeping works with same the vendor i.e. SBR

Facilities. This will be valid for financial year l.e. April-24 to March 25.

e et
1

Submitting for your kind approval.

! !

Note: Copy of previous approval is annexed herewith for your reference.

S \r_J —

”,/z‘ o
__— / e

Sr. Manager- Fdcilities — = (—
Head- Facilities \/ }ZgQD MQ@M \%}3\@4

L LC)-: '
/’_ ?‘lf, \/ /)/L\’\ f \
CFAO/AGM\F& | o d

@4« R
Jz/\’Qf‘\ﬁ(\M\

Vice Chancellor
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SUSHANT UNIVERSITY &
SECTOR-55, GURUGRAM (HARYANA) - 122003
{('y Annexure 'D"

ADVANCE PAYMENT FORM

Department /Area - Facility Department Date : January 10, 2025

Details /Technical Specification: 75% Advance Payment to be done towards to repair some items l.e.-one new Hose Box, Hose Box Glasses,
Hose Box Rubbers, Hydrant Ball Adaptor 5S New, Fire Buckets of the Fire System of the Campus

PO/WO No: - SU/2024-25/W0/2163 Date: lanuary 09, 2025

" Bill Date:- [RETPRRR—— | ¥ 11 75% Advance : - Rs.14,514.00
Total W.0. Value :-  Rs,19,352.00

Bill No. ....

Name & Address of the vendor in whose favour the cheque/DD is to be made: - SPN FIRE PROTECTION

Check List:- Before final payment process please ensure all the mandatory compliance are completed and related doumnets are attached

Yes/No - Yes/No

n fcul Remarks
o Particulars {Dean/HOD) (Finance)

| (Lertified/Ensure that:

1 |The items have been received as per the specifications on P.0,

The contractor has completed the work as per the specification and as per
agreement.

3 |Original Bill/Proforma Invoice Attached

4 |The item(s) have been found in proper condition and good quality.

5 |All the ttems/materials entered in to campus through Gate Entry.

6 [The item(s)/service has been entered in the stock/lnventbry registers

7 |The item/service are used only for official purpose.

No tools and plants belonging to Univarsity/department are
with the contractor.

9 |The site has been cleared by the contractor.

10 [Nothing is due to recover from the party.

The following documents must be attached with the release of payment note

1 |Original Requisation/Approval.

2 |Original Quotations received from vendor.

3 |Original Comparative sheet of Purchase Committee and recommendation.

4 lIn case of work contracts/Labour Confracts, EPF,ESIC Challan & ECR report.

5 |Copy of the Purchase Order/Work Order.

In case civil contracts, and in case of final payment completion certificate
should be attached

7 |Copy of the PAN Card of the Vendor/Service Provider

(% V) il

ﬁrgpared by Checked BY
Dean/H ’
Verfied By
(Finance /Accounts) .
< S Ub,,: N
(e N
. .‘i'zc?f

Note : In case of advance payment check list is not required (c'h { [‘ﬂf\ | i_
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OFFICE NOTE

“URGENT?”

“Sushan_t
University

December 10, 2024

Sub.: Need approval to buy Paint / Whitewash & Mason material

Dear Sir(s),

With reference to the above subject matter, this is to inform to all the

concerned members that we have to buy Paint / Whitewash material

(Distemper, Putti, Brush, Regmark (Sandpaper) etc.), which approximate

cost is Rs.31,436/- + GST 18% Rs.5,658/- = Net Total Rs.37,094/- (cost

inclusive of all taxes, material & freight).

Seeking your approval on the same for smooth functioning of paint /

whitewash related works of the Campus.

Submitting the same for your kind approval.

e
: Sr. Manager- Fatﬁities ~—" //:\&\”M

.-\

Head- Facilities \%}@QQW«&Q*Q"D%QMM

v/ﬂ«f}-M
C.FnA.O' / AOG“M'- F&A
e ,-\/\)\
}‘(-f 7 N
LN
/ﬁ’b\ \

Vice Chancellor :



SUSHANT UNIVERSITY (Annexure C)

SEC-55, GURUGRAM-122003
GST NO. 06AAATC0747N1Z0
WORK ORDER

Work order number; SU/2024-25/P0/2151

D.K. Hardware & Paints
Wazirabad, Shop No. 2,
Near Yadav Atta Chakki,

Sector-52, Gurugram, Haryana. -
Date: 24/12/2024

Sub.: Towards to buy Paint & Whitewash material towards to do repair & paint work in
the Campus for NAAC (as per list annexed)

Dear Sir,

This is with reference to your approved quotation dt. 05/12/2024 and the discussion held with you
on dt. 05/12/2024 regarding “Towards to buy Paint & Whitewash material towards to do repair &
paint work in the Campus for NAAC (as per list annexed) - quality & quantity should be same as
mentioned in the quotation” for the University, we are pleased to place the order for the following

item / work:

SL Description Rate/Unit Total
No. in Rs.

1. Towards to buy Paint & Whitewash material Asper - | 37,094/-
towards to do repair & paint work in the | Quotation
Campus for NAAC (as per list annexed) -

Total Thirty Seven Thousand Ninety Four Only 37,094/~
Amount . .
(inRs) | . (Inclusive of GST, Material & Cartage)

Terms and Conditions:

1. University will have the right to cancel the order if it is not executed within the
stipulated time or on account of non-satisfactory performance.

2. All the services will be provided F.O.R. Sushant University, Sector -55
Gurugram.

3. The Invoice will be raised in the name of Sushant University, Sector-55,

Gurugram.

4. The items will be accepted only in the required packing/specification as per
the order. If not found in proper specifications, the University has a right to.
return the items and forfeit the payment.

5. Payment Terms: 100% advance payment to be given with copy of P.O./W.O..

Pro Vl(ie Chanceiﬁ)@%éktrar ((L Y S
Sushant University \ @
e / - [
N\ 7 ,/ % by
-._____//

[ XS
7.
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. SUSHANT UNIVERSITY
- SECTOR-55, GURUGRAM (HARYANA)- 122003

& ‘ & &6 e 2L Annexure 'D"

A\

et

Department /Area - Facilities , Date : December 30, 2024

PAYMENT RELEASE FORM

Detalls /Technical Specification: Advance Payment to be done towards to make one extra new Bison Board Partition work with Paint & False
Ceiling Work in School of Law 1st Floor (to do all the works as mentioned in the annexed quotation)

.
PO/WO No: - SU/2024-25/W0/2156 Date: December 30, 2024 Q\:‘" e

Bill No. ............ LU C L G— Y 7 Advance to Pay : Rs.33,000/-
Total W.0, value : *Rs.1,10,000/-

Name & Address of the vendor in whose favour the cheque/DD isto be made: - RASHMI KUMARI

Check List:- Before final payment process please ensure all the mandatory compliance are completed and related doumnets are attached

Yes/No Yes/No
{Dean/HOD) {Finance}

S.No Particulars Remarks

1 |The items have been recéived as per the specifications on P.Q.

The contractor has completed the work as per the specification and as per
agreement. .

3 |Original Biil/Proforma Invoice Attached

4 |The item(s) have been found in proper condition and good quality,

5 |All the Items/materials entered in to campus through Gate Entry.

6 [The item(s)/service has been entered in the stock/Inventory registers

7 |The item/service are used only for official purpose.

No tools and plants belonging to University/department are
with the contractor.

9 [The site has been cleared by the contractor.

10 |Nothing is due to recover from the party.

The following documents must be attached with the release of Dayment note

1 |Original Requisation/Approval.

2 |Criginal Quotations received from vendor.

3 [Original Comparative sheet of Purchase Committee and recommendation.

4 In case of work contracts/Labour Contracts, EPF,ESIC Challan & ECR
report. )

5 |Copy of the Purchase Order/Work Order.

In case civil contracts, and in case of final payment completion certificate
should be attached

7 |Copy of the PAN Card of the Vendor/Service Provider

al

Prepared by Checked BY

"/”T// e WW
DQB"’W\’B,,l’ZH.

Verfied By
(Finance /Accounts)

i

s

Note : in case of advance payment check list is not required /

"\ \J / p
NV
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Susha‘n;t
University

July 19, 2024
OFFICE NOTE

Sub.: Need approval to change the termite effected Wocden Panel of

the Hon’ble Vice Chancellor Sir’s Cabin

Dear Sir(s),

With reference to the above subject matter, this is to inform to all the
concerned members that we need to change the termite etiected Wooden
Panel of the Hon’ble Vice Chancellor Sir’s Cabin, which approximate cost

i Rs.9,5007/~ (Rupees Nine Thousand Five Hundred only - cost inclusive

of Material & L;b"‘bnﬁmm.\ | (e & COoST AR,
) \> \\)Q?Yﬁkwmo @ "«
=t TRuo62e| —
Image of such area is annexed herewith for you kind referesice,

- .';‘?\r""'u Y=

Submitting for your lglng_ approval. — (

-

g /--’ N

< o %&\\\m

Sr. Manager- Fa-.cilities‘
Q- ) '
Head- Facﬁtﬁ )

C._F.A.O. / A.G.M.- F&A

Ae*““'Q agtvee e U

\0 ; |
S

Vice Chancellor = [L



SUSHANT UNIVERSITY (Annexure C)

SECTOR - 55, GURUGRAM-122003
GST NO. 06AAATC0747N1Z0
WORK ORDER

Work order number: SU/2024-25/W0/2104

M/s. J.K. Interiors
Shop No. 4, Jeet Ram Market, Opp. House No. 3205,
Chander Lok, DLF Phase — v,

Gurugram- 122002 (Haryana). :
Date: 11/11/2024 -

Sub.: Towards changed the termite effected Wooden Panel of the Hon’ble Vice Chancellor Sir's
Cabin

Dear Sir / Mam,

This is with reference to your approved quotation and the discussion held with you on 08/11/2024
regarding “Towards changed the termite effected Wooden Panel of the Hon’ble Vice Chancellor
Sir's Cabin ~ all items quantity & quality has been used same and all works has been done as
mentioned in the quotation” of the University, we are pleased to place the order for the following
item / work:

S1. Description | Rate/Unit Total
No. ‘ in Rs.
L Towards changed the termite “effected Wooden | As per 10,620/-
Panel of the Hon'’ble Vice Chancellor Sir's Cabin | Quotation
B0 7Y TRE e —— S| I —
Total Ten Thousand Six Hundred Twenty Only 10,620/-
‘z::l(l);snt (Inclusive of GST, Material, Labour & Cartage)

Terms and Conditions:

1. University will have the right to cancel the order if it is not executed within the
stipulated time or on account of non-satisfactory performance.

2. All the services will be provided F.O.R. Sushant University, Sector -55
Gurugram.

3. The Invoice will be raised in the name of Sushant University, Sector-535,
Gurugram,

4. The items will be accepted only in the required packing/specification as per the
order. If not found in proper specifications, the University has a right to return
the items and forfeit the payment.

5. Payment Terms: 100% payment to be given with the copy of W.0./P.0.,, as the
work has been dgne.

Pro Vic
Sushant University / & o
. ( |

hancellor & Registrar T

e o \\‘\,—{._/ " ]
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SUSHANT UNIVERSITY

1 o SECTOR-55, GURUGRAM (HARYANA) - 122003

Annexure 'D"

PAYMENT FORM

Department /Area - Facilities Date : November 08, 2024

Details /Technical Specification: Payment to be done towards made the 40 no.s Signages (2x3 fts. Size) on 5 mm Sunboard with Digital Vinyl
Printing for the School of Health Sciences Labs

PO/WO No:- SU/2024-25/W0/2066 Date: August 12, 2024

Bill No. 56 Bill Date:- November 05, 2024 Balance to Pay : - Rs.31,152/-
Advance Paid :- NIL
Total W.0. Value : - Rs.31,152/-

Name & Address of the vendor in whose favour the cheque/DD is to be made: - SUNRISE GLOBAL ENTERPRISES

Check List:- Before final payment process please ensure all the mandatory compliance are completed and related doumnets are attached

Yes/No Yes/No
S.No Particul . Remarks
articufars {Dean/HOD) {Finance)
Certified/Ensure that:
i 1 |Theitems have been received as per the specifications on P.O. Yes
2 The contractor has completed the workas per the specification and as Yes
per agreement.
3 |Origina! Bill/Pfoform'a Invoice Attached Yes
4 |The item(s) have been found in proper condition and good quality. Yes
5 |Al the Items/materials entered in to campus through Gate Entry. N/A
6 |[The item(s)/service has been entered in the stock/Inventory registers Yes
7 |The item/service are used only for official purpose. NO
g No tools and plants belonging to University/department are Yes
with the contractor.
9 |The site has been cleared by the contractor. Yes
10 |Nothing is due to recover from the party. No
The following documents must be attached with the release of payment note
1 |Original Requisation/Approval. : Yes
2 |Original Quotations received from vendor. Yes
3 Original Comparative sheet of Purchase Committee and N/A :
recommendation. 5
In case of work contracts/Labour Contracts, EPF,ESIC Challan & ECR .
4 N/A
report.
S |Copy of the Purchase Order/Work Order. Yes
6 In case civil contracts, and in case of final payment completion certificate N/A
should be attached
7 |Copy of the PAN Card of the Vendor/Service Provider N/A

> BANK DETAIL: UNION BANK OF INDIA, ACCOUNT NO. 598901010050508, IFSC CODE- UBIN0559890, BRANCH- SECTOR 52, GURUGRAM

Pre Y Checked
Dean/HO

= | A7

Verfied By

(Finance /Accounts)
- i . "\_ )
3 " ; \‘

|Note : In case of advance payment check list is not required
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SAMPLE FOR
PREVENTIVE REPAIR/

MAINTENANCE



a—'University

Gurgaon

[

August 24, 2021

OFFICE NOTE

Sub.: Need a'p'prov .
al to do servicing of three (3) Transformers of capacity 750

Dear Sir(s),

With reference to the above subject matter, this is to inform to all the concerned
members that we need to do servicing of all three (3) Transformers of capacity 750
kva, 1000 kva & 1500 kva, which approximate cost / budget is Rs.95,000/- (Rupees

Ninety Five Thousand only) inclusive of GST.
Last service done on February-2020.

gubmitting the same for your approval please.

(\f%\
Manager- Facilities —

G —a

Q e S Lo oo oo™

. Facilities .
Head C@ e JRUPRPIOES ¥ g—w \_.-;

Z ',“\.‘\1 \

W

- (¥ Scanned with OKEN Scanner



A Sushant University Mail - To do Servicing of all three Transformers

‘ isushant

~

Dheeraj Kumar <dheerajkumar@sushantuniversity.edu.in>

To do Servicing of all three Transformers
2 messages

Dheeraj Kumar <dheerajkumar@sushantuniversity.edu.in> Wed, Aug 25, 2021 at 10:06 AM

To: Laurent Guiraud <laurentguiraud@sushantuniversity.edu.in>
Dear Sir,

With reference to the above subject matter, this is to inform to you that we need to do
servicing of all three (3) Transformers of capacity 750 kva, 1000 kva & 1500 kva, which

approximate cost / budget is Rs.95,000/- (Rupees Ninety Five Thousand only) inclusive

of GST.

@xst service was done in February-2020.

Submitting the same for your approval please.

Thanks & Regards,

Dheeraj Kumar

Manager- Facilities

# 09818123549

Sushant University

Golf Course Road, HUDA, Sushant Lok 2,
Sector- 55, Gurugram- 122003 {Haryana).

Sushant
LEoversity

e 4

-3 To do Transformers Servicing.pdf

e 434K

Laurent Guiraud <laurentguiraud@sushantuniversity.edu.in> Wed, Aug 25, 2021 at 11:55 AM
To: Dheeraj Kumar <dheerajkumar@sushantuniversity.edu.in>

Approved, please proceed.
[Quoted 1ext hidden)

\ |
L YR
Ds:/lmail.google.comlmaiVu/0?1k=5050496276&view=pt&search=all&permthid=(hread-a%3A.—.3853588537101sggazgasimp]'a,q,s & 3/,,3Ayé12?553... 1"
! e

~ G

-~

—

(¥ scanned with OKEN Scanner



@

SUSHANT UNIVERSITY (A""(S,\'"l"‘t

SEC—SS, GURUGRAM-122003

GST NO. 06AAATCO747N1 20
R

WORK ORDER
AL

S.K. i . s AW
p . Engineenng Work order number: St 172021-22W
lot No. 7, HISDC,

Sector-
seorts Gurugram- 122001.

3202
Dule: IRk

Subject: To d "
: . i
O servicing of al| three Transformers of capacity 750 kva, 1000 kva & 1500 kY

Dear Sir,
25,081

This is wit

towards uTi: ;efer(_ns:e. 10 your quotation di. 24.08.21 and discussion held with y0U o0 kit ]

D O servicing qf all three Transformers of capacity 750 kva, 1000 kva & 15’00|. '( the

order fi e done as mentioned in the quotation- for the University, we are pleased 0 PHE
er for the following service / work:

I Fotal

|

( Sl ) f)?s}:%(ion Rﬂl(“/-{.!—lml“/ } ‘
. No. Detail | In Rs.
N e e =
1 To do servicing of all three Transformers | Asper list f 82.600
| . { i
of capacity 750 kva, 1000 kva & 1500 ; |
) |
‘ kva- all works to be done as mentioned | i
. |
| I in the quotation ' i |
[ Total ’ I'Ziéh_ty_TETI‘housand_Si-x Hundred Only 82,000
{ Amount (Inclusive GST) ; |
l (in Rs.) | - { o

Terms and Conditions:

University will have the right to cancel the order if it is not executed within the

stipulated time or on account of non-satisfactory performance.
All the services will be provided F.O.R. Sushant University, Sector -55

1.

Gurugram.
The Invoice will be raised in the name of Susham University, Sector-55

(73]

Gurugram. . .
The items / service will be accepted only in the required packing!speciﬁcaﬁo
: n

4,
. d in proper specificati L.
as per the order. If not foun In proper specifications, the Upjy, o
to return the items and forfeit the payment. ersity has a right

. D A ;
5. Ppayment Terms: 100% payment to be paid immediately 4f;0r . .
work. _ g #lieg Completion of

s P LA

Registrar
Sushant University

(ErstWh ile Ansal University)
/! | )

G Scanned with OKEN Scanner



SUSHANT UNIVERSITY
SECTOR-55, GURUGRAM (HARYANA} - 122003

Annexure "B"

Comparative Statement

Department/ Area: Facilities

2.Comparative Analysis sheet

Date : August

1.Purpose of collecting quotations: To do Servicing of all three Transformers of Capacity 750 kva, 1000 kva & 1500 kva

27,2021

. Rate Vendor Wise
v Y
*S.K. Engineering )
. > N R.A. Electricals K.K. Electricals
SL.No., Item Specification/ Make Mr. Sanjeev Nair Mr. Rajaram Mr. Vibhin Remark(s)
# 09910830915 08447576233 | # 09560524935
08810830915
Part A, Todo =)
D 107950
{Material/Service Description) Servicing of _fégoo ! 103000
all three - -
Transforme ?560
s of 21
Capacity | To do Servicing of ali [ S 'T
750 kva, | three Transformers of _\
1000 kva & | Capacity 750 kva, 1000 \ g
1500 kva kva & 1500 kva X
Total Total Total
76800 103000 107950
Taxes (tf Applicsble) GST 18% 13824 18540 19431
Total 90624 121540 127381
Part B.
3 P Terms Payment Terms Payment Terms
{Term & Conditions Deserintion Payment Terms ayment Terms Payment Terms
> 50% Advance > 50% Advance with
with P.O., Balance |P.O., Balance S0% |> 100% Advance
50% after on submission of with P.O.
completion af work [Report
Recommendation Clause with reason :
P

> SUBMITTING FOR KIND PERUSAL AND APPROVAL PLEASE..

AV

— N

p,e?my// %f\q

Member
(PC)

Approved / Recommendation BY

Member
{PC)

)
3

(HOD/DEAN )

e

N,

LyloY

.j.

(‘IOY}D

/24

-
¥ scanned with OKEN Scanner
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,Sf NO.06ADUPN6396D127

Ph. 0124 4898346
99108309185
9810830915

PLOT NO.7, HSIDC, SECTOR 18, GURUGRAM, HARYANA 122001
' Email : skengineering2077@gmail.com

M/S ANSAL UNIVERSITY
Sector 55,Gurgaon

Sub: Offer for Service & maintenance

Date: 24.08.2021

(s | Particular | Qty ‘ Rate Amount |
| No. | | |
'@ 1.| 750 KVA Transformer oil filtration & Dehvydration 1 [ 8000 8000 |
2.| 1000 KVA Transformer oil filtration &Dehydration 1 [9500 9500 |
3.| 1500 KVA Transformer oil filtration &Dehydratlon K 11000 1000 11000 |
4. ACB Service 7 4500 31500 j
5. Silicagel I 3Kg 500 | 1500
6.| Transformer oil As per requircment 160 130 7800 ‘|
. B Ltr. ' |
7.| Transformer oil Leakage gasket replaccmcnt ( As per 1 5000 | 5000

vequirement)

GST Extra as per applicable

Terms and Conditions

Term of Payment:  Immediate against bill submission.
.7elivery / Job: As per planning,

If any extra parts are found defective during service, then they will be charged separate

Thanks & Regards

f”\

-

For S K ENGINEERING

=

/

ly.

G Scanned with OKEN Scanner



g -
‘SpECIallst of all kind HT & LT breaker Service and Transformer oil filtration N
380, HARINAGAR, ANAJMANDI, GURUGRAM (HARYANA)
CONTACT NO. 8447576233, EMAIL- r.a.electrical380@gmail.com
REF.NO. 054 - DATE-23/08/2021
e QUOTATION -
M/S UNSAL INSTITUTE
GURURGAM - o
WITH BEST WISHES WE ARE QUOTING OUR BEST PRICE AS UNDER- |
173. ] ISCRIFTION w0 (R i oas{rs | ANMIOUNT
NG
1- 1500 KVA Transfarmer oil dehydration | 0087 1 13000 wxxx 13000
|
il
| ! _
!a 750 KVA Transformer oif dehydration 9987 1 9000 M 9000
| | . J
3- 1000 KVA Transformer oil dehydration 9987 1 11000 *#**x 111000 '
|a- | OlLleakage of transformer 9987 1 7000 | **** | 7000
5- Transformer oil 9987 190 140 i 14000
LTR. |
6- OIL TESTING CHARGE 9987 3 1000 «xxx 3000
| 7- Transportation - 9987 4000
8 | ACB servicing 9987 |7 | 6000 [eeex [ 42000
J TOTAL | 103000.00
‘ TERMES & CONDITIONS :
GST 18% Extra
Transportation — Extra Actual
.YMENT- 50% ADVANCE AGAINST Pl AND 50% AFTER JOB COMPLETE
T — I—
ANY SOLD MATERIAL WILL NOT BE TAKEN BACK.
|

=

FOR R.A. ELECTRICAL |

Thanks regards

CLEANING CLOTHING &P ETROLS ETC BY COUSTMER END.

G Scanned with OKEN Scanner



Mob. no. 9560524935

E )

Address: SHOP NO. 3, KABIR BHAWAN CHOWK, NEAR SHIV MURTI,
OLD RAILWAY ROAD, GURGAON

Date 22™ Aug 2021
Quotation
Customer:-
ANSAL UNIVERSITY
GURGAON
Sr. No. Particulars Qty Rate Amount
. 01  OIL FILTRATQIN OF 1000KVY TRANSFORMER 1 11500 11500
(’ 02  OIL FILTRATOIN OF 1500KV TRANSFORMER 1 14000 14000
03  OIL FILTRATOIN OF 750KV TRANSFORMER 1 9500 9500
04 Siticagel 3 650 1950
05 TRANSFORMER OIL TOPUP 100 Itr 140 14000
06 LEAKAGE OF TRANSFORMER 1 6500 6500
07  ACB SERVICE 7 6000 42000
08 TRANSFORMER OIL TEST 3 1500 4500
09 TRANSPORTATION 4000
NET TOTAL 107950 /-

Note:-

GST EXTRA AS PER APPLICABLE
3yment Terms: 100% Adv. against Pl.

(¥ scanned with OKEN Scanner



l\ SUSHANT UNIVERSITY P

SECTOR-55, GURUGRAM {HARYANA} - 122003

= m J)?’)}h /F Q@ 9’)(——)@ @L{,’] Iblj/ (?all;Tnex
— (]. ~—

ure "D

‘

PAYMENT FORM

—

L
Department /ares - Facility Department Date : August 31, 2021
-

Details /Technical Specification: Payment to be done towards Lo do Servicing of 3 no.s of Transformers {750, 1000 & 1500 kva capacities)

L
PO/WO No: -5U-2021-22/W0/1558 Date: August 31, 2021 _ WE ; /O/@D’
Rs.82,600/-

Bill NO. goog Bill Date:- o, Amount : -

—

Name & Address of the vendor in whose favour the cheque/DD is to be made: - § K ENGINEERING

Check List- Before final payment process please ensure all the mandatory compliance are completed and related doumnets are attached

Particulars {Dean/HOD} [Finance)

”' ’ S.No ’ Yes/No Yes/Ne Remarks

Certified/Ensure that:

1 |Thestemis have been received as per the specifications on P.O.

The cuntractor has completed the work as per the specification and as per

i
\’ agreement. | —

3 |Original Bili/Proforma Invoice Attached .

4 |The item(s) have been found in proper condition and good quality,

5 [All the tems/materials entered i to campus through Gate Entry
s

6 |The item(s)/sesvice has been entered in the stock/inventory registers

7 |The wem/service are used only for official purpaose.

Na tools and plants belonging to Unwversity/department are
with the contractor.

9 [The site has been cleared by the contractor.

10 [Notting 1s due to recover from the party.

The following documents must be attached with the release of payment not e

1 |Original Requisation/Approval.

2 |Original Quotations received from vendor.

3 |Original Comparative sheet of Purchase Committee and recdmmendation.
’; In case of work contracts/Labour Contracts, EPF,ESIC Challan & ECR D =
report.
~ S |Copy of the Purchase Order/Work Grder. ==
In case civil contracts, and in case of final payment completion certificate Y
& should be attached
B _‘_‘—————————--—-_____

7 |Copy of the PAN Card of the Vendor/Service Provider

'

Frepared by -
rep Y ChecRed BY
Dean/HOD

verfied By éz Ig {
{Finance /Accounts) 2 (

Note : In case of advance payment check list is not required

(¥ scanned with OKEN Scanner
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Sushant
University

Erstwhile Ansal Univarsity Gurugram

Ref: DCL/2021/08/002LG Date: 16/08/2021

Office Note

Sub.: Hostel repairs

Dear Sirs,

As we are reopening the hostel for students some maintenance work

needs to be carried out,
Plumbing work

Repairs or change of geyser

Seepage repair, putti work and paint work
Broken glass to be repaired

Almira locks

Almira repairs

Change of lights

Bathroom small renovation

Rods and curtains

Common areas

We would require a budget of Rs.7,50,000 for the same.
We request you to approve the same.

Many thanks and warmest regards.

o P

Aelov (a4
CFAO %L‘/
\b\%&%
Regisl{ar ;};/)
\ Titiie s
Vice Chancellor /: AR
/ \ )
( \ |
.. \ \ ./:
\\@/ﬁbr‘l T

(¥ scanned with OKEN Scanner
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§STIN:- 0BARAPV3205812C

Tt feaer Plossen — 667370819

Y

St

DURGA HARDWARE & SANITARY WARE

(A House of Hardware & Sanitary Goods) gsyy-- 06ARAPV3205812C

Ph. : 9416254605

BALUDA ROAD, NEAR DHARAM VATIKA, SOHNA-122103 (GURGAON)

. Fintaa U““‘%Mg Dated. S22 & 302 )
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/ ﬂ @ Ph. : 9416455418
/ - 9991201120
avetmam, WONG.  Bolhtach Zwman & Brothers

A
FOUNTAIN CHOWK, SOHNA (GURGAON) bl ,
Luk! Specialistin : Submersible Pumps "
House of PVC Pipes, Steel Tubes, Hand Pump, Sanitary Ware,
PUNP ® MOTORS

Water Tank, Paints, Electric Motors & All Kinds of Hardware

Auth. % @
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......... worres NINCWare sowiany  Joquar
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M.:9990566923

25|make | waranty
i H/w Todls Paints Sanitary Store 25 Mool | ' ;;JD
Dealer for Asian Paints 75 Pm% Y\e
Sector 52, Wazirabad, Ghata More
Rajendra Market Gurgaon, H R-1 22001’ 30 % \hgf
R C 100 D | Ko )
6|Sower set 50 9D Lol ¢
7|Wast Pipe 90 >0
8|Super ball cock 6" 30 ) 2o
S|WC hind ware or pariware 15
10|White cement 10 9%
"~ 11|M-Seal 2kg 2Lz
B 12|Dhaga 2pkt 7O
) 13/Sifida 500g [V
14|Selvent 200g 519:
15
16|centre hell mixture wash basin 20 J SO
17 |sawer mixture 20 !&527
18|jali 4' 50 o
19(2in one Angal wall 20 5370
20|Angai wall 20 AN
21|gate wall20mm 20 2350 (B
22|gate walll5mm 20 29 |V,
23|ted pluck 15mm 20 ) ©
24|ted pluck 20mm 20 ] >~
25|Extionstion nippal 1.5' 20 o
26| Extionstion nippal 2.5' 20 /o
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SUSHANT UNIVERSITY (Annexure C)

SECTOR - 55, GURUGRAM-122003
GST NO. 06AAATCO747N170
WORK ORDER

Work order number: S1/2021-22/P0O/1560
Mr. Gaurav Dhawan
M/s. Durga Hardware & Sanitary Ware
Baluda Road, Near Dharam Vatika,
Sohna- 122103 {Haryana).

Date: 31/08/2021

Subject.: To buy Plumbing items (as per list annexed)

Dear Sir.

This is with reference to your approved quotation dt. 22/08/2021 and the discussion held with you
on 31/08/2021 regarding “To buy Plumbing Items (as per list annexed)- all items quantity & quality
should be same as rentioned in your quotation” of the University. we are pleased to place the
order for the following item / work: '

s o Descrim)n_' _[ Rate/Unit | Totar |
No. ‘ | in Rs. |

AS per 'ﬁ3,oﬁ/‘-_‘

To buy Plumb.in_g Items- as per list annexed

| Quotation | ’

; —_— 0 =
[ Total Two Lacs Thirteen Thousand Only 2,13,000/-

| Amount .

S T R

Terms and Conditions:

I University will have the right to cancel the order if it is not executed within the
stipulated time or or account of non-satisfactory performance.

2. All the services will be provided F.O.R. Sushant University, Sector -55
Gurugram.

3. The Invoice will be raised in the name of Sushant University, Sector-55,
Gurugram.

4. The items will be accepted only in the required packing/specification ag per the
order. If not found in proper specifications, the University has a right 1o return
the items and forfeit the payment.

5. Payment Terms: 100% advance payment to be given with P.O.

2o PW‘“WA?/O\ A

Registrar

Sushant University

(Erstwhile Ansal University)

@ Scanned with OKEN Scanner
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¥
@ 3 |Original Camparative sheet of Purchase Commitiee and recommendation,

SUSHANT UNIVERSITY
SECTOR-55, GURUGRAM (HARYANA) - 122003

Annexure ‘D"
P =
—_— PAYMENT FORM
Department /Area - Facility Departrent Date : August 31, 2021

Details fTechnical Specification: 100% advance to be given to buy Plumbing Items

PO/WO No: -5U-2021-22/P0O/1560 Date: August 31, 2021

Bill NO. .. .. BI Datet wonne Amount : - Rs.2,13,000/-

Name & Address of the vendor in whose favour the cheque/DD is to be made: - DURGA HARWARE & SANITARY WARE

Check List:- Belore hinal payment process please ensure all the mandatory compliance are completed and related doumnets are attached

Yes/No Yes/No
S.No Particulars / . Remarks
(Dean/HOD) (Finance)
Certified /Ensure that;
._c L |The items have been received as per the specifications on P.0O.
3 The contractor has completed the work as per the specification and as per
agreement. I

3 |Orignal Bill/Proforma invoice Attached

4 [The wemis} nave been found i proper condition and good quality.

5 [Allthe tems/materials entered i to campus through Gate Entry.

6 |The item(s)/service has been entered in the stock/Inventory registers

7 |The item/service are used only for official purpose.

No 1o0ls and plants belonging 10 University/department are
with the contractor.

9 |The site has been cleared by the contractor.

10 |Nothing 1s due to recover fram the party.

The foliowing documents must be attach ith the release of payment note

1 |Ornginal-Requisation/Approval.

2 |Original Quotations received from vendor.

In case of work contracts/Labour Contracts, EPF.ESIC Chailan & £CR

4 .
report. ] N
5 |Copy of the Purchase Order/Work Order.

-lr\ case civil contracts, and in case of final payment completion certificate

6 should be attached
e | |
—

Copy of the PAN Card of the Vendor/Service Provider

7 —
» payment Terms: 100% advance with P.O. j
é £ )

prefiared by \.// ;
Checked BY
L.

Dean/HOD

Aloala

verfied By
(Finance fAccounts)

|

advance payment check list 15 not required

note : In case o

G Scanned with OKEN Scanner
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University

Erstwhile Ansal University Gurugram

S B March 7, 2022
'OFFICE NOTE

Sub.: Need approval to buy Air Condition (A.C.) Parts

Dear Slr( s),
With reference to :kthéf"a{beye .subje,'ct; matter,thlsls to inform to all the

concerred members that summer season is supposed to come and

generally we run all the a1r condltlons from Olst Aprﬂ of every year, hence

we need to buy Air Cond1t1on Parts to repalr some air conditions.

Hence, for the: same request you to please approve the budget / cost of

Rs.2,75; OOO/ approx (mcluswe of GST)

List of Parts / It’ems 1s annexed here}iw_i‘th forv"refefehce.
Submitting ferryour%kin'd épproval. o T L
Manager- Facﬁties k/ '

|w5 Cans '(Bs Pu men keen it R Fasgal -

Head- Facﬂltles , A2l 3i2¢

qum——

Vice Chéﬁééi—lef
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/ SUSHANT UNIVERSITY (Annexure C)

,.SECTVOR - 55, GURUGRAMJZZOOS
| GST NO. 06AAATCO747N1ZO
WORK ORDER

Work order number: SU,/2022-23/’Pb/ 1655

* Mr. Gaurav Verma

M/s Delhi Aircone
Near Damdama More Sohna DIStt Gurugram
Haryana 122103.

Date: 21/04/2022
Subject.: To buy Air Condition Parts (as per listannexed) ( Fox £ty Usivennity )

Dear Sir,

This is with reference to your approved quotation and the discussion held with you on 20/04/2022
regarding “To buy Air Condition Parts — all items guantity & quality should be same as mentioned

in your. quotation” of the University, we are pleased to place the order for the following item /

~work:
Sl "_ Description T R&EU}]}&_" Total
No. in Rs.

1. To buy Air Condition l;art_s- és.ber' list annexed | Asper ‘ 2,72,545/-_’I
‘ Quotation [ |
" Total Two Lacs Sevenly Two Thousand Five Hundred Forty Five Only 2,72,545/:1
Amount .
(in Rs.) . (GST lncluswi) . N

Terms and Conditions:

1. University will have the right to cancel the order if it is not executed within the
. stipulated time or.on account.of non-satisfactory performance.

2. All the services' will be provided F.O.R. Sushant University, Sector -55
Gurugram.

3. The Invoice will be raised in- the name of Sushant Umversnty, Sector-55,
Gurugram.

4. ‘The items will be-accepted only in the required packing/specification as per the
order. If not found in proper specifications; the University has a right to return

- the items and forfeit the payment. -

5. Payment Terms 100% advance payment to be given with P. O.

Sushant Uhiversity
(Erstwhile Ansal University)




; SUSHANT UNIVERSITY _
SECTOR-55, GURUGRAM (HARYANA) - 122003
: Annexur

Comparative Statement N\

7 i
J,t‘ment/ Area: Facilities Date : April 04, 2022

g.-Purpose of collecting quotations: To buy Air Conditioner {(AC) Parts

|2.comparative Analysis sheet ’ (G
. &
- ‘Rate Vendor Wise =/
T
. ‘Sanjay. pelhi Aircone
: I Shantl Aircone Refrigeration &
SL.No. Item Specification/ Make X X . Mr. Gaurav
Mr. Dheeraj Verma | Air Conditioning. Verma / Remar
# 09871702929 Mr. Sanjay a
: # (9832323260
# 07982351083 |
--_.-/
. PatA 244145 250800 230970
(Material/Service Description]
T Ai - .
° buy ol As per list attached
Conditione| )
r (AC) Parts
&y
|
Taxes (If Applicable GST {18%) 43946 45144 41575
Total Total 12 Pcs. (in-Rs.) 288091 295944 272545
PartB.
[ Term & Conditions Description ) 100% Advance with| 100% Advance | 100% Advance
| P e
P.O. with P.O. - with P.O.
/-" - A= T
, _Recomrhendatibn Clause with reason :
=z
. T
> SUBMITTING FOR KIND PERUSAL AND APPROVAL PLEASE. ' ‘2
Prepared By . Approved / Recomm[ndation |
{ HOD/DEAN )
: ALl 12
N
LR \
oo e , R A\
Member™.< - : Member - _ embe
(PC) ' ~ {Pc) (PC)
} 9 c .| 2~
»"—L' ”l’_- . B
r/_{"” P2 ‘1‘4" A
»&‘f?/, e e ,,4—1
e - g'\ —
o N o




IN: 0BAUNPV5525H1ZT TAX INVOICE Ph. : 9832323260
ATE CODE | CASH/ CREDIT 9999323260

Deals in : Refrigeration, Air Conditioner, Spare Parts, Gases, Wire, Copper Pipe,

e Cooling Plant Material Repaired Compressor etc.
- DAMDAMA MORE, SOHNA GURUGRAM ROAD, SOHNA (HR.)

414

lame o AN T BAEN Invoice No. pae0ty |} Qo2
d dress%f—"-}eﬂ/g § GIWQJ@\NV\ Transporter.... ........................................... e
Vehicle No.............. e R
""" e G RIINOIO8 NO
el Q. B %RTCD}\GN&%E Code....mrrrnsrees PIACE Of DEIVENY....oocorr v et
B2y 1 [ DO RRCTR eevpelseongaeseeianrb st P anes b bananas PO. No......] ESS Date&'““l'ﬁrl
iso " Description of Goods " »Hs(‘g‘lolgéc Qty. Rate Amount
L _]?'}&[;“M/Cr)wﬁ fom . ;}_géé 29,2 | 13R | 8co |1#H oo
b . 11 . iy 8 L Y .
£ Mt .0 Gl 2 (1S Tan ) ( Ao | |H 1o e
4 ‘ f\‘ﬂ f_/’\/’gt Lo ( r A " ) 28 “\\ $o
g /}’Lsfr- Miij/'fh £ YSe 9o O
§” ) f’m W / éﬁuﬁ “ 2 ‘E L“/C; 4 gf & 4
i fuddoon  Modpn Yy (4%sul 900 ]
7= (a ;)’“ akaN (2t D 2n 280 (Yoo
g ‘{;;ba.&’rf‘h /f{o?l"‘f') Yo 280 [}1{o®
- HMve G (2 Tew 2| 385e| F7oo
10' ' /r.j, Malpn. ﬁr_{i.:..:‘&.imd’i"t‘ /| }?5/(‘ 7?00 .
CUSHANT UNIVEL o7
| .4 1Y 1
Bank Detait : ey e Total Amount Before Tax | L9550
KOTAK MAHINDRA.. Add : Exoight/ Cart B
A/C No. 2313371679 : Freight/ Cartage -
IFSC : KKBK0004337 Add CGST..crvers Gl 162§
Amount (iﬁ.wdrdI.\. ...... : OLQ.C.Q_\AA»TQV\ .................. | Add SGST........ al% _‘L(,’*) Q‘S
: S N 3 ' | Add IGST.ccveiricerrrrannees %
(\j\k\QeanQ Y T A s : “3 - T
| » o il B TotalAmount:GSTl j,g _)55/9
l===.-.......................'.................-.............'....._..,..........'....._.......,...... ....................... TOtal Amouht After TaX Q 2 ‘;‘;a‘_’_:‘it?}f‘\
; . : Certified thatthNe articulars given above aretiis-2nd Gorrept:
TERMS & CONDITIONS : - SRR . ONE. = For DELHLAIRCONE:
E. & O. E. Goods once sold will not be taken back. ?f‘%&\%ﬂ\ A{RG | ) }"f }i<
Ail dispptes‘squect t‘o._G.uri_Jgram Jurisdiction only.. Customer Signature . A | IS@%S}%J




AQXPK7817Q1ZP - SANJAY : 79|

- ANJAY REFRIGERATION & { g@g%é‘%ﬁ 5&@%@?% JIRNC

-'z‘.’.‘,}veea ine AlAIC Spare Parts, ippﬁ” -Jg.)s g pressor Eic’

-Main Madanpuri Road, Opp Hariom Sasol I Gurugram(hr)
"‘ Qv PRICE MO
R-22 Refrigeration Gas |' GIKG 810 | 4941
._,|' 19TonLgFanBlade | PC 930 930
.| 2TonLgFanBlade - 3PC | 1000 | 3000
. 15Ton Volas Fan Blade S C e
"D 2 TonLgMotor PC 4250 1278
1.5Ton L.g Motor C1PC 380 3230
1.5 Ton Voltas Motor | 1PC M50 3450
. 2TonLg Condancer Copper Coil CSPC 4400 22000
. 1.57onLg Condancer Copper Col 9PC ' 3350 3010
0. 27TonSamsung Condancer Copper Col ~—~~ 4PC | 4600 18400
1, 15TonLg Compressor C5PC 9300 | 46500
2 2Ton Logical Compressor | | 4PC 10500+ 42000
2 ATonLgCompressor PC 800 8400
4 15Ton Loyed Window - IPC 9300 e
| |
' |

| SANJA\ lGERATI( 130 -
| T AIRCOU DITIONING|

| 2‘50807

18% G fhmw
TRANSPORT EXTR/
| "?é‘g M, ﬁxﬁ l
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'/f{

AKVPD4709L1ZR

DHEERAJ VERMA

Deals in: (‘opper Pipe, Alc Spare Parts, Fridge Gas & Lpg Paping

. ADDF{ESJ} - NH 8 HIGHWAY IMT CHOWK MANESAR GURUGRAM(H#

yRIA &:v‘f}s’/u’/héwk [ MV\

{ Tow

1§ Ton

2 Ton Gudncon Gif (Sovmsvear)
Cbl 5 /0\\/\ F#\V\ BMCVU/M“/))
] Taw Fav EM(L&)
2 Tom Foon Bloade (100 )

. Hoteny Hepive Govaprssior B

JAeblacg vt -
[oo / ﬁ dvanc e
157 G ST Extees
Trews pord ExTron

---------------

Pefigration gams (k-13)
Window Al Gvihrasson ]S Tom
Lb  Gryaprtmon IS Tou

/j“,aox c,mbw&m }Town

Moton

Ploton [VDZ{,M)
)57 Tom /’Zofah_CLg)
[ s Tewn [onAWCU\CD\)- (ra)

Gudancen aif (£4)

A/Kg
[ Fic

Shc

U pe
[ fe
3P
[ Pe

/__ Pe
1 Yc

S Pe

Yrc
] Pe

)P

2P
) Pe

Date....
755 Y7
oo 91
928 Yy
5o 3
g Foo0 <
YoSo )
2 8e 2
215 2
3050 2
yaoeo A
yise ¢
7%0 ,
1650 g
3400 :
2
—



- 9832323260 . GSTIN;- 06AUMPV5525H1 77
AIR CONDITIONER :
PARTS '
4 SERVICERS & INSTALL
: ’ AMC _
Near Damdama More, Sohna, Distt Gurugram(HR. ) - 122103
‘ Emarl - gauravverma0629@gmarl com

e ———— T e e T

-Sr No T Drscrrptron : Qty o Price Amount
1. 2TonlLG M}otor,‘- " e 395 11850
2, 1.5 Ton L/G Motor 1pc 2850 2850
3. ” 1.5 Ton Voltas Mo’ror ' : 1pc | | 2850 2850
;z;'t; o " 2Ton LG Condancer Corl Copper | - 5pc 3850 19250
N 5. 1.5 Ton L.G Condancer Coil Copper -. 9p¢ 2980 26820
6. 2 Ton Samsung Condancer Coil Copper 4pc 3650 14600
7. 2 Ton Cogicool Compressor o dpc - 9600 38400
8. 1.5 Ton L.G Compressor Spc 8800 44000
9. Microcool 4.25 Ton Compressor 1pc. ' - -
1.0.‘ Loyed 1.5 Ton Wmdow Copressor 1pc 8500 8500
11, - L.G1Ton Compressor Tpc . 8400 8400
<17  2Ton LG Fan Blade e 950 2850
13 1.5Ton LG Fan Blade Tpc 850 850
14. 1.5Ton Voltas Fan Blade - ; 1pc 850 850
15. 'R'-z'é-"“e‘as(marrbn')'orrgmér | - 61/kg
16. 15 Ton AC Rolry Repair Compressor 1

% GST EXTRA
* Delivery Charge _
'yment In 100% Advance’







y SUSHANT UNIVERSITY Annexure
SECTOR-55,GURGAON (HARYANA) — 122003 “p»

& SETTELMENT OF ADVANCE PAYMENT FORM
Departmeat fArea facility Date :12.09.2022

— i+ st (5

Details /Technical Specification : Air-Conditioner Spare item purchased ac repairing

PO/WO No: 1655

Bill | Bill Amount :
No:414  Bill Date:04.08.2022 R$:200010/-

Name & Address of the vendor in whose favor the cheque/DD is to be made: -Delhi Aircone

Check List:- Before final payment process please ensure all the mandatory compliance are completed and related documents
are attached

. [ Yes/No | Yes/Wo
o Particulars (Dean/HO | {Firance Remarks
D) )
| Certified/Ensure that: ES—— poee -
1 | The items have been received. as per the specrﬂcatlons onP, O : | yes
: e cor *e contractor has cornpleted themhe speuflcatlon and as per per B _Ye_s - —1 - i N
e <greement. e N ) L__#q o
-3 Original Blll/Performa lnvorce Attached . “Yey !
Zl_i The e item(s) | have been found 1N proper cc condltlon hand good quahty : j:_:—:ves __ : —T_ N :ij:
‘5 | All the ltems/matenals entered m  to campus through Gate Entry Yes
7 The ltem(s)/serwce has heen entered in the stock/lnventory reglsters Yes o
7 The |tem[_5£rv1ce are use;only for ofﬁcnal al purpose. ] _____:: ALE _: F % -
8 No tools and plants: belonglng to Umversrty/department are with the contractor ITNo
9 The |te has been cleared by the contra&gg_ - I ___N?—_ N
E Nothlng is due to recover from the par party, - - .No _—'4]' - _ N _;
The following documents must be attached with the release of payment note
1 fOrlgmal Reqursrtlon/Approval L _______.__LYE§ ‘‘‘‘‘ N __ - _—::j
2 | Original ginal Quotations recelved from vendor. ‘No
3 | orig Original Comparatlve sheet of Pu Purchase Commlttee and recommendatlon = No | B .
é K case of work contracts/Labour Contracts, EPF, ESIC Chlllan & ECR report :ij__o _“__‘_ ____-__ o
5w cupy of the Purchase Order/Work Order. No D 4‘ - J
o ‘( in case civil contracts and in case of final paymen_t_corn_pgtrbn certiftc_ait?sh_ouﬁ_ F | [ A
6 No
~ | be attached T e R
7 r Copy of the PAN Card of the Vendor/Service Provider - _Yes L ) _J - } -

f\,\/\: -"" —— : i

Fm” L ~ Checked

7 BY
Ll Dean/HO

___..-»-—

I
t
reB

" A i ' '-\‘ W\ -..\)r"
ay X\

P
nance /Accounts) - >
2te:  -Incase of advance payment check list is not required






