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Sports Facilities - Maintenance

e Standard operating procedure

e Copies of various bills and purchase documents related to
sports infrastructure
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STANDARD OPERATING PROCEDURE- SPORTS

Introduction: N
Sports have been given prime attention to prepare the youth as dynamic individuals
with a spirit of sportsmanship and emphasis on physical fitness. Sports Cell plays a
key role in promoting physical activity and organizing sports

activities/tournaments. Students are encouraged to shine at various levels in sports
to bring name and honors to the college

Need for Games and Sports

1. Participation in sports and games help build a sense of co-operation and
team spirit among students.

2. Students learn to cope with difficult situations.
3. Sports and games are helpful in developing mental and physical fitness.

Procedure of Sports Activities Organization

[a—

Formal permission from the college authorities to arrange programs
Information circulation among students about the events.

. Selection, training and practice sessions for college teams in different sports
are organized.

Arrangement of venue and logistics.

Arrangement of mementos, trophies, medals and certificates.
6. Invitation to the Chief Guest and other guests of honor.
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Infrastructure and Sports Facilities Available at SU

Badminton court - 1
Basket ball court -2
Volley ball court -1
Cricket Ground -1

Box Football ground — 1
Lawn tennis ground — 1
Gymnasium -1

NV AW~

Sector 55, Golf Course Road, Gurugram, Haryana 122003, India T: +91-124- 4750400/501 F: +91-124-4116411
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Support Offered by the Institution

- Sportswear: All the students representing the college in various sports &
games are given suitable sportswear.

TA & DA: All the students representing college are given TA & DA as per
university norms.

. Attendance: Players representing the college team in Inter-Collegiate games
are given attendance benefit with prior permission.

4. Medical facility: If required, medical facility to the student.

Facility team takes care of the maintenance at periodic basis.

The necessary experts are engaged to take care of maintenance, this also

includes proper water supply to the grounds, cutting and maintenance of the
grass, arrangement of required sports material.
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Q%ﬁi_/// Erstwhlle Ansal Umversity Gurugram

January 4, 2024
OFFICE NOTE

Sub.: Need approval to buy Sports Items for Students

Dear Sir(s),

With reference to the above subject matter, this is to inform to all the
concerned members that we need to buy some sports items for students
of Sushant Umverswy as the new semester / session will be starting w.e.f.

January 8, 2023 which approximate cost / budget is Rs.15,986/- or say

Rs.16,000/- approx. (inclusive of GST) and the cost has been taken from
<Y/ T @pprox. (i1

Decathlon (online store).

Detail @f/rtems [ )
/ | P

37 /VOUey Ballv %Y.V . 2105xRs999/- = Rs.1998)-

2 pair x Rs.1199/- = Rs.2398/- -
2nosxKs.1199/- = Rs.2398/-

2 pair x Rs.799/- = Rs.1598/-
2no.sxRs1199/- = Rs.2398/-
4 no.s x Rs.1299/- = Rs.5196/- +~
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ﬁ Cricket Baty Sy - (i

' admmton\/ \ C -
j‘“> asket Ball v+ £])

\%awn Tenms Racket 93 @

s

Submitting the same for your kind approval.
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Erstwhile Ansai University Gurugram

October 10, 2022

OFFICE NOTE

Sub.: Need approval to buy Sports Items

Dear Sir(s),

With reference to the above subject matter, this is o inform to all the
concerned members that we need to buy some sports items for students

of Sushant University, which approximate cost / budget is Rs.10,000/-
approx. (inclusive of GST).
Elile

Detail 0,£ items:

/{ Volley Ball ~ M nesV \

Football (o \3% . 1 no.v : 1|
— - - |
vy; Crickét Bat o 2 no.sv~ oy Seay
\27 dminton — : - 2 pair with shuttles v &T
>~ Basket Ball g8 2 no.s . —
» /ﬁawn Tennis Racket = 9—-\ 2 pair \
74 O

Submitting for your kind approval. _
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SUSHANT UNIVERSITY (Annexure C)

SEC-55, GURUGRAM-122003
GST NO. 06AAATC0O747N1Z0O
WORK ORDER

Work order number: SU/2023-24/WO/1945

DECATHLON |
Online Store.
Date: 16/01/2024
Sub.: Payment to be done towards to procure Sports Items for the Students of the
Sushant University
Dear Sir,

This is with reference to your approved quotation and the discussion held with you regarding
“Payment to be done towards to procure Sports [tems for the Students of the Sushant University —
Quality & Quantity should be same as mentioned in the copy of Green Note™ for the University,
we are pleased to place the order for the following item / wark:

[ sL bescription | Rate/Unit Total |
No. | in Rs.

L Payment to be done towards to procure Sports =~ Asper ‘ 15,986/

. . | Quotation .

Items for the Students of the Sushant University | |

Total Fifteen Thousand Nine Hundred Eighty Six O:i);__ | B i
Amount . . 15,986/-

(in Rs.) (lnclus.l.ve of GST & Delivery) ‘

Terms and Conditions:

1. University will have the right to cancel the order if it is not executed within the
stipulated time or on account of non-satisfactory performance.
2. All the services will be provided F.O.R. Sushant University, Sector -55

Gurugram.
3. The Invoice will be raised in the name of Sushant University, Sector-55,

Gurugram. |

4. The items will be accepted only in the required packing/specification as per the
order. If not found in proper specifications, the University has a right to return

the items and forfeit the paynsent.
5. Payment Terms: 100% advance payment to be given before placing the online

: II MLMQ/\\ ’\4

[k
Pro Vice Chincellor & Registrar

Sushant University
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$port item Handover to Hostel Caretaker Dt. 28/1/2025 4 L(

'SL No. ltem Name Qty. Remarks

1 " Football 2 94" /
2 - v/ Vollyball | 3 ) v
3 Y Criket Bat 2 177 ¥
4 yBedminton Racket 4 _5"# 'd _
5 ._Shuttle Cock 2 PKT - \ v
6 \_CricketBalls \, | 2PKkT ubH 1%

|7 . Tatle Tenish Balls /~ 3 PKT (. Vg ’
8 ~.Yoga Mat 4Pc tm o :
9 ““Dumbbell 7.5 Kg ) 2 Pes am ¢ \/
10 A Dumbbell 5 kg 2Pcs G " v
11 «Dumbbell2.5kg /| | 2Pcs (9 8”7 e
12 Plate iron 5 Kg 2 Pcs "M s9v
13 Plate iron 2Kg 2Pcs  [Balance ¢ g ¥
14 \/Wait Machine v 1Pcs |Balance (™ '7J0 L
15 \Single Arms Hendle 2Pcs  [Balance We|l Vv (
16 | . wdll Maynted Pullup war 1Pcs  |Balance (")




/ Ze e
| St No. ltem Name ~"Dty. | Remarks

1,/ Football 2 (27 WV

2 I ~Vollyball 2 |aa |V
3T Bsketbal 2 T -

4 V/Criket Bat 2 12 W

5 v Wickets 6 3 v

6 \/{fgdminton Racket 6 : ‘//

7 v Shuttle Cock 2 PKT | )

8 - Cricket/Beminon Balls | 4 PKT %% Wo|v

9 | _kAwn Tenish Racket 6 PKT 2D W

10 \/ AirPump < 1 Pcs L) v

11 . Air Nozal / 3 Pcs L5 v




1/27/25, 4561 PM

7 Sucshant
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Sushant University Mail - Payment successful for Decathlon Sports India Pvt Ltd 20 J
1

Dares

Dheeraj Kumar <dheerajkumar@sushantuniversity.edu.in>

Payment successful for Decathlon Sports India Pvt Ltd

1 message

Payments <no-reply@razorpay.com>

Mon, Jan 27, 2025 at 1:34 PM

Reply-To: no-reply@razorpay.com
To: dheerajkumar@sushantuniversity.edu.in

¥1,797.00

Paid Successfully

Payment id pay_PoOYRabMJ5Xmhz

Method card
KXXK-XXXK-KXAX-2978

Paid On
27 Jan, 2025 01:34:05 PM UTC+5:00
‘Email
dheerajkumar@sushantuniversity.edu.in
Mobile Number +919818123549

For any order related queries please reach out to Decathlon Sports

india Pvt Lid

Please report this payment if you find it to e suspicious
or fraudulent :Report Payment

Powered By diRazorpay
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1/30/25, 3112 PM

- = (4’ DECATHLON

> Search for "Rain Coats”

My Account
Delivery Location
122003 Q&A_L\lgl:j
¢ O 0OWw

| < Back | Product Details
Cast Iron Weight Training Disc Weight 5 kg 28
il S
("]  Orders & Returns ~mm
Size: 5kg
A My Profile {tem Price: ¥ 999
Quantity: 1
T3 wallet g0 S o S e
: Delivery Feedback
®  Sporty 20 s e
Rewards
©  Address
¢  Logout W Y W % Y Review the product
=D Home delivery _
Delivered on 28 Jan 2025 Mode of payment. CARD
Download nvoice 4
Return Policy ®
Need Heip? Contact us
SUSHANT UNIVERS|TY
S MATERIAL IN
oot Ld 2 Time. (/20
or Nc;..r.z..?fsm No..>= -
an OF Security,. TFeoy
OUR PROMISE T

9% No Cost EM! Availahle’

EXPERIENCE DECATHLON APP ON MOBILE
eetion 2  Download on the
B> GooglePlay [l 8 App Store

SUPPORT OUR SERVICES
Contact our Stores Decathlon for Schools

Delivery Decathion for Corporates

ps:/www.decathlon.in/account/orders-returns ?tab=order-returns

O Easy Returns*

ABOUT US LEGAL
Who we are Return Policy

Careers Terms and Conditions

12



1/30/25, 3:12 PM My Account

— Delivery Location
= (4’ DECATHLON

Search for “C 9 O\ O -U

< Back Product Details

Cast iron Weight Training Disc Weight 2 kg 28
mm =

Size: 2kg
{tem Price: 399

M} Orders & Returns

A My Profile

Quaniity: 2

3 Wallet 30
3 Sporty 30
Rewards
© Address )A( )A( ﬁ' ‘;ﬁ{ ‘ﬂ( Review the product
< Home deliver
" Logout oD Delivery By 4yFeb 2025 Mode of payment: CARD
Download Invoice 4
Return Policy O]
teed Help? Contact us
SUSHANT UNVErRSITY
MATERIAL IN
Date Dadoils Time. /525
Sr. No¥Z24#Biil No...7 :
Qimrn M5 Qerrviter  mmf 2o
OUR PROMISE
O4 No Cost EMI Available’ ¥ EasyReturns* @ 1 million+ happy Customers

EXPERIENCE DECATHLON APP ON MOBILE

GETITON £ Download on the
p GooglePlay ll 8 App Store

SUPPORT OUR SERVICES ABOUT US

Contact our Slores Decathion for Schools Who we are Return Policy

Delivery Decathlon for Corporates Careers Terms and Couartions
Decathlon for Sport Clubs Made In India Privacy Policy
Decathlon Gift Cards Social Initiatives

ittps://www.decathlon.infaccount/orders-returns?tab=order-returns 1/2
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TAX INVOICE (gAM‘)Uf —SPRIS)

Qvignal For Recipient CUSTOMER ID: 23776
COSCO (INDIA) LIMITED NO. O2105 DATE 30/01/2025
1688-2/31,Near Railway Station Billed To: DHEERAJKUMAR;
Gurugram-122001 (Haryana)
SUSHANT UNIVERSITY GOLF COURSE ROAD Mob . No
N -
= i 06AAACCO0217E1ZH —————1SUSHANT LOK-2, SECTOR-55 9818123549
CIN H
L25199DL1980PLCO10173 PAN NO: AAACCO217E GURGAON-122003,HARYANA Email Id.
Phone 9654136136 GSTIN :-
Email customercare@cosco.in Policy No: 0865088299
—IsT -06 - A PAN NO-
NO. OF CASES 1 TOTAL WEIGHT:  0.000 FTATE CODE STATE - HARYAN °
FREIGHT TO PAY Rs 0.00 Shipped To:
GOODS DESPATCHED TO GURGAON
TRANSPORT NAME BY COUREIR
PO STATE CODE-
DATED
- STATE :
DOCUMENT THROUGH __ Direct . _ GSTEH ! E_ ]
DESCRIPTION OF GOODS HSN ary MRP UOM| DISC| NET ACT. NET CGST SGST IGST TOTAL
CODE Yo.|  pATE RATE |AMOUNT ____|AMOUNT
RATE AMT RATE| AMT RATE  AMT
(SB-13 MULTI FUNCTION BENCH PRESS-ECO | 950691 1.0d 15960.00 [ 1877 12964.31 10986.7# 1098670 94  988.80| 94  988.80 12964.30
—
|
]
il
SUSHAE\H oy *uvg “Y
MATERIAL 10
2 .
Date‘:?.n/a{/f%f’-ﬂ 5 /-:7/2@
g.r. NO.?gé/AZ b, f .,,0,_23‘/.0)'
lan Of S - ’
an an“,.utv,___z.(_:%éﬂw
L
RES— _— 1 I
10986.70 988.80 988.80|| rl 2964.30
Whether Tax is Payble On Reverse Charge Basis - NO
Net Amount Before Tax 10986.70
Total Tax Amount 1977.60
Total Invoice Value in Words : Total Amount 12964.30
T I i ' N | -
RUPEE.,S TWELVE THOUSAND NINE HUNDRED SIXTY FOUR & PAISE THIRTY ONLY. RoundOif o 0.00
B} o
Total SN [ 12964.30
L R
Qp 2 Bill Amount \ 12964.30
v = AR WP/,
: ) O (O /
E. & O.E. ed by Certified that all the particulars given aligve are liup-and correct.
‘Note 1. Our responsibility ceases when the goods are handed over to carners. For COSCO (INDIA) LIMITED

2.
3.
4

Interest @ 18% p.a. will be charged if bill is not paid on presentation.
In case of any manufacuring defect found in our product our liability is
only limited upto replacement of goods.

Alt dispute wili be subject to gurgaon Court Jurisdiction only.

Authorised Signatory

REGD. OFFICE : 2/8 ROOP NAGAR,DELHI-110007
WEBSITE :WWW.COSCO.IN
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g S USha Dheeraj Kumar <dheerajkumar@sushantuniversity.edu.in>
i

Payment successful for Decathlon Sports India Pvt Ltd
1 message

Wed, Jan 29, 2025 at 3:47 PM

Payments <no-reply@razorpay.com>
Reply-To: no-reply@razorpay.com
To: dheerajkumar@sushantuniversity.edu.in

@

¥11,789.00
Paid Successfully
Payment Id pay_PpDUIRVLQYSHHa

Method card
XXAX-XXXX-XXXX-2978

Paid On
29 Jan. 2025 03.46.56 PM UTC+5:00
Email
dheerajkumar@sushantuniversity.edu.in
Mobile Number +919818123549

For any order related queries please reach out lo Decathlon Sports
India Pvt Lid

Please report this payment if you find it to be suspnéious
or fraudulent  Repon Payment

Powered By dRazorpay

SUSHA{\‘:{ UI. S Ea
MATERIAL IiN

£

Sr. N2 FBill Ko..———

R . \
e T Qoegirity B S e

hnps://mail.googIeAcom/mai|/u/0/?ik=5050496276&view=pt&search=aIl&permthid=thread-f: 18225780108460538988&simpl=msg-f:18225780108486...
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{ " ANSAL UNIVERSITY

SECTOR-55,GURGAON (HARYANA) - 122003
® Annexure 'D"

PAYMENT FORM

Department fArea - Facility Department Date : October 27, 2022

Details /Technical Specification: To buy Sport items for Students - Day Scholars

PO/WO No: -AU-2022-23/P0O/Office Note dt. October 10, 2022 Date: October 27, 2022

Bill NO. 000 Bill Date:- 000 Amount : - Rs.10,000/--

Name & Address of the vendor in whose favour the cheque/DD is to be made: - DHEERAJ KUMAR

Check List:- Before final payment process please ensure all the mandatory compliance are completed and related doumnets are attached

S.No Particulars Yes/No Yes/No
’ o (Dean/HOD) {Finance)

Certified/Ensure that;

1 |The items have been received as per the épecifications on P.O.

Remarks

The contractor has completed the work as per the spécification and as per
agreement.

3 |Original Bill/Proforma Invoice Attached

4 |The item(s) have been found in proper condition and good gquality.

5 |All the Items/materials entered in to campus through Gate Entry.

6 |The item({s)/service has been entered in the stock/Inventory registers

7 |The item/service are used only for official purpose.

No tools and plants belonging to University/department are
with the contractor.

9 |The site has been cleared by the contractor.

10 |Nothing is due to recover from the party.

The following documents must be attached with the release of payment note

1 |Original Requisation/Approval.

2 |Originat Quotations received from vendor.

3 |original Comparative sheet of Purchase Committee and recommendation.

In case of work contracts/Labour Contracts, EPF,ESIC Chalian & ECR
report.

S |Copy of the Purchase Order/Work Order.

in case civil contracts, and in case of final payment completion certificate
shouid be attached

7 |Copy of the PAN Card of the Vendor/Service Provider

T\ ‘ |10 be
oo e

Prepared by
Dean/HOD

Verfied B -
{Finance 7Accou_nts) / _.-) ) }Q\?/
/(A 2

Note : In case of advance payment check list is not required






