
Fees Help File 
1. Open the TCS Self-Service Portal and log in. To view your dues and make an online payment, click the fee button. The link is  

         https://www.tcsion.com/SelfServices/  
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2. Click the "My Fee Details" button to view dues.   

 

 

 

 

 

 



3. If it displays 0—no amount due at this time—the amount due will be reflected in a red box.  

 

 

 

 



4. Click the "Pay Fee Online" button to make the payment online.  

 

 

 

 

 



5. The fee collecting application will open; choose the fee type and the amount (fee and fine), then click "Pay Now" to complete the 
payment.  

 

 

 



6. Click the "Print Duplicate Receipt" button for the receipt.  

 

 

 

 

 

 



 

7. To print and save the receipt, select the transaction and then click the "generate duplicate receipt for collection" button.  

 

 

 

 



 

8. To take a printout, click the print button.  

 


